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Shelter-in-Place 
"'7hat it Means to "Shelter-in-Place" 

If an incident occurs and the buildings or areas around you become unstable, or if the air outdoors 
becomes dange rous due co roxic or i rritaling substances, it is usually safer to stay indo ors, because 
leaving t he area may expose you to that danger. Thus, to "'shelter- in- place" means to make a she lte r o f 
t he building t hat you are in, and with a few adjust ments th is location can be made even safer and more 
comforta ble until it is safe to go out side . 

Basic "Shelt e r-in-Place" Guidance 

If an incident occurs and the building you a re in is not damaged, stay inside in an interior room until you 

a re told it is safe to come o ut . If your build ing is damaged , take your personal be longings (purse, wallet, 
UL Lafayette Cajun Ca rd, etc.) and follow the evacuation procedures for your building (c lose your d oor, 

proceed to t he nearest exit, and use t he stairs instead of the elevators). Once you have evacuated, seek 
she lter at t he nearest Unive rs ity building qu ickly. If police o r fi re departme nt personnel a re on the scene, 
follow t heir d irections. 

How You Will Know to "Shelter-in-Place" 

A shelte r- in- place notiticatio n car come tram several sources, includ ing UL LAFAYETTE PD, Housing Statt 
membe rs, ot her Un iversity employees, t he state government, Lafayette PD, Lafayette Parish Sheriff's 

Office, or othe r authorities utiliz ing the University's emergency communicat ions tools. 

How to " Sh elte r - in-Place" 

No matte r whe re you are, the basi: ste ps of shelter- in- p lace will g ene ra lly remain the same. Should the 
need ever arise, follow these steps, unless inst ructed otherwise by local emergency personnel: 

1. If you are inside, stay where you are. Collect any emergency shelter- in- p lace supplies and a te lephone 
to be used in case of emergency. If you a re o utdoors, proceed into the closest b uilding q uickly or follow 

instructions from emergency personne l on the scene. 

2. Locate a room to shelte r inside. It should be · 

• An interio r room; 
Above ground level; and 

• Without windows or with t he lee.st number of windows. If t here is a large group of people inside a 
pa rticular build ing , several rooms maybe necessary. 
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3. Shut and lock al l w indows (tighter seal) and close exterio r doors. 

4. Turn off air cond it ioners, heaters, and fans. 

5. Close vents to ventilation systems as you are able. (Univer si ty staff w ill turn off the vent ilat ion as 

quickly as possible.) 

6. Make a l ist of t he people with you and ask someone (Housing staff, faculty, or ot her University staff) to 

call the list in to UL LAFAYETTE PO so t hey know where you are she lter ing. lf on ly students are p resent, 

one of the st udents should call in the list. 

7. Turn on a radio o r TV and listen for further inst ructions. 

8 . Make your se lf comfortable. 

9. Call the (337) 482- 2222 line for updated information related to an Emergency Notif icat ion Alert 

message. 
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